| oerice ¢ -
APPLICATION FOR RECORDS RETENTION ScHEDULE | grricsor me sty o eave, |

RECORDS MANAGEMENT DIVISION

INSTRUCTIONS: See Publication Na. 76—AM<=1 for instructions on comgleting this form Forward stgned original to

Department of Archives and History, Records Management Dmsaon. 330 Capitol Avenue, Atlanta, Guorg:a 30334
Attention: Scheduling Section. ' o

FOR AGENCY USE 1. Agency Address o ' FOR RECORDS MANAGEMENT USE
Agolication Date : ‘Department of Education : Appticstion Number _
o T Public Library Services Division - REE
- 102 Education Annex s 60 ) ’7 2" L
Apglication Numbar 156 Trinity Avenue, S. W. : . Date Recaived Dete Complated
Atlanta, GA 30334 - T 0CT 201980 |NOV - 3 1980
2. Person to Contact . ~ Working Title c ' "

Telephons Number

Elizabeth Cole Public Library Consultant 656-2461

3. Action Requested

3. £X Estabusn Retention Schedule; record will continue to sccumulate, . _ 7 oot
b. [ Dispose of present accumuiation; no turther accumulation antlclpated
¢. O Amend Application No. : Check One: O Chanqge: [J Supercede: [1 Void

4. Dates of Series 5. Records Series Title {foilowed by title used in office; if different)
Earliest Latest o - RO ik

1971 | To Date Library Services and Construction Act (P.L. 84-597) Filés"

8. Division and Office Function What is the function of the Division and the Office in which this record series is created?

The ¢ Public Library Services Division provides assistance to 48 county and reglonal library . .
systems, circulates 50,000 books among the state's libraries annually, provides interloan = : |
network services, adm1n15ters federal and state funds for 11brary services and construction '
and prov1des library services to the b11nd and physically handlcapped

A
~

RSP

T
7. Record Series Description This file contains the foilowing documents finc/ude form numbers and titles, if any):
: : Attach samples of the file, |
Documents relating to: Administering the distribution of federal funds through the Library
Services and Construction Act in the state, district and county 11brary
, systems. ) A .
Included are: Annual Expenditures Report ‘Descriptive Report, Worksheet Goals,
Evaluations, and Project Reports for each project in Titles T and III.
File isarranged: . Chronolog1cally by Federal Fiscal Year; thereunder numerlcally by
, " Project Number under Title I and then Title III, -
8. Monthly Referenca Rats How often are recaords referred 1o which are: o _
Ohne t3 six months oid 2 — Seven to tweive months old 25 .; Thirteen to twehty-f_our months old 2
twanty- hva manths and older I R I - :

2.

L _

Annua! Rats of Accumiuiation of Records 0 -
Letter-size arawers .. Legau size drawers _
. Y : " ® t = ‘

— — - = -

iShelves . Other fsoécify) L/10_cubic feet .

;-




ves | no | 10. Questionnairs__, {Ptace an “X"* i the proper column) ' ' . A
X a. I3 this the afficial copy of the series? - . . T
1f not, where ig it? . _ - ]

b. Does tha series contain contidential information requiring secuntv handhng? it yes cite law or regulation. .

¢. Is thisa vital rowrd? L : T T

ke

d. Do2s this series nave historical or long term r“earch va!ue7 '

. . When one of two documents in the file maka it necessary to keep the entire file for a long period, could these
N/A documents b= scheduled senaraialy?

X st the information mmamed in this series ever publishad?* |f yes. aftach cany.

g. s the information conta:ned in this series ever analyzed and/or recorded in a summarizad report?

X it ves. attach copy, .
X h. Is thers 2 duplication of this series in your office, or in another office or agency? o
1 yee wherg? Director's Office -
X i, I« this series for @ major zordon of it) reqularly micrafilmed?
X L Doces tha record sarjes rasujtin a mmnuter printaut?
11. Retonticn Requiraments - ’ The followmg requires the series to be kept: -
8. State Law 0 years. . d. Audit period 2 vears.
b. Statute of limitation - 0 years, 8. Administrative need 2 __years.
c. Federal law ' &5 years, f. Federal retention instructions S years.

after completion of projects,

which run for one
Attach copy or excert of laws or reguiagon! eéxp'lam administrative need,

o

12 Apprbvsc! Disposition Instruclions This agency recornmends that tha file series be cut off at the end of each: =
D Calendar Year: O Fiscal Year: X3 Other Federal Fiscal Year then, '

(Nov 1 - Oct 31)
month(s)___._z_,__vear(sl then

year(s). then
yearl{s); then

KX Hold in the current files area
U Transfer o local holding area; hoid
L.+ Transter to State Records Center; hold ——.
-L Destroy.

Transfer to State Archives for permanen- -etention. ' : : .
O Other (Specify) o _ _

v

Thesa instructions apply %o all prior and future accumulations of the series,

“Date | Records Management Officer (Signature) Date

., State Recosds Comppittee (Signature) Date

graph 12 are approved. State Auditor/Designee : l l 0"30-{‘

r——

{1f disapproved, attach letter - -
of exgisnation.) Secretaryﬁgatemesiqnee M, W ‘ 7 - 27-%

J&_nqrnev— Genera_l[Desiqne? : 74% 7M . _ : / /—— 5 W



